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STEP 1

Jabra’

MICROSOFT OC

In the Microsoft OC softphone client, click on menu, top left corner, right side of the blue icon.

Go to >Tools< and click on >Options...<
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Click on >Alerts< in left column.

Go to sub-menu >Sounds<, choose >Configure Sounds ...<

Office Communicator - Options

Personal
Phones

General

General alerts

Motify me when someone adds me ta his or her contact lisk

Display subject or message in conversation alerts

withien my status is Do Mot Disturb

() Do not: display alerts

() Display only conversation alerts from peaple in my Team access level

() Display all alerts, but anly conversation alerts Fram peopls in my Tearm access level

Sounds

Play sounds

[ suspend sounds when my status is Busy

[#] suspend sounds when my status is Do Mok Disturb

Configure Sounds. ..

[¥] suspend instant messaging sounds when the conversation window is in



STEP 3

Jabra’

MICROSOFT OC

You are now in Windows Sound Control panel.

Go to sub-menu >Program events:<.

Scroll down until the text >Microsoft Office Communicator< is highlighted.

Sounds and Audio Devices Properties

Woice Hardware

Wolumne Sounds | Audio

A sound scheme is a set of sounds applied to events in Windowes
and programs. vou can zelect an existing zcheme or zave one you

have modified.

Sound scheme:
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Program events:

To change zounds, click a program event in the following list and
then zelect a sound to apply. You can save the changes az a new

A
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Sounds and Audio Devices Properties

Walume Sounds | Audio

Woice Hardware

A zound zcheme iz a zet of sounds applied to events in Windows
and programs. Y'ou can select an existing scheme or save ohe you
have modified.

Sound scheme:

v

Save bz, H Delete ]

To change sounds, click a program event in the following list and
then select a zound to apply. Y'ou can save the changes as a new
zound scheme.

PBrogram events:
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Jabra’

MICROSOFT OC
STEP 4

Scroll down until the text >Incoming Call< is highlighted.

Click on >Browse...< A new menu opens.

Sounds and Audio Devices Properties

Wolume Sounds | Audio Yoice Hardware

A zound gcheme iz a zet of sounds applied to events in Windows
and programs. You cah select an exristing zcheme or save one you
have modified.

Sound zcheme:

]
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To change zounds, click a program event in the following lizst and
then zelect a sound to apply. You can zave the changes az a new
zound scheme.

Program events:
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@, Incoming Callin Full Screen Mode
@, Incoming Instant Message

@), Muting Tone

@, New Message
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Sounds:
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Browse for Incoming Call sound
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Jabra’

SKYPE
STEP 1

In the Skype softphone client, click on >Tools< in the top menu.
Click on >Options...<

tv= Skype™ - claus.holmbeck.madsen
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Skype Access. .
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STEP 2

Click on >Sounds<.
Make sure that >ringtone< in the menu >Select which events play a sound< is highlighted.

Choose a sound from the menu >Choose which sound to play<. Click on the >play this sound< button
beneath the menu to listen to the sound.

Choose a sound, click on >Save< in lower right corner. You now have a new sound for incoming call.

s Skype™ - Options

ﬂ General Sounds: Customize sounds For calls, IMs, alerks and notifications

@ aeneral setkings
Select which events play a sound

&) Audio settings (

Choose which sound to play

| Skype ringtone (Modern)
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